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3ASBJIEHUE
0 COXPAHCHUH TPYI0BOM KHIDKKU Ha GyMa)KHOM HOCHTEe

TIpoury pOIOILKATE OCYIECTRISTD BE/ICHHE MOCH TPy 10BOi KHIKKH Ha GYMaXKHOM HOCHTENE.

- » 202 roja

(moamnuce)
JesRICHNHE OT
BOIYECHO « » 2020 r.

©.1.0.

L BOINECE. 10KHOCTD, pacmmpposxa NOANUCH 1A, OTBETCTBEHHOTO 3a BEJACHHE KaapoBOro

¥ecTa)





image7.jpeg
EnoE:v\_uowm:o W Ip ﬁ_v\_sonomm:o
6 ( e _ 7JHCTOB

Y

3aBeyroLHii 4 &ﬂhﬁ .}> Tony6koBa





image1.jpeg
IMPUHSATO na O6imem cobpanuu YTBEPXJIEHO

TPY/JOBOTO KOJUICKTHBA g{y it MBJIOY OiixoBckuit
[Mporokon Ne 2 9
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- FomyGkosoit O.A.
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[TOJIOXKEHUWE
00 3JIEKTPOHHBIX TPYAOBBIX KHUKKAX
B MBJIOVY OiixoBckuii getckuii can Ne3 «Komokoapung»
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ACICKIH €Al NoS «KOToKOIBuMKY. (1anee JIOY) PETIAMEHTHPYIOTINM IOPAIOK GOPMUPOBAHHUSA
JICKTPOHHBIX TPYIOBBIX KHIDKEK PaGOTHHKOB JI0Y.

1.2. Hacrosimee nososkenue PpaspaboTaHo B nessx:

-YHOPSAOUCHUs (DHKCALMH W Nepeadn B nonpasaenetue Ilencronnoro ®omuga PO uHbopmanun
0O llpUeMe, TIEpeBOae U YBONbHEHHH PaGoTHUKOB s bopmnposanns snexrponHbix TPYLOBBIX
KHUAKCK;

-obecneuenns TpeboBanmii Dezepanbhoro sakona ot 16 Aekabpst 2019 r. Ne 439-03 «O sHecenun
mmenennii B Tpyaosoii koneke Poceriickoit Desepatmn B wactn (opmuposanus caesenmit o
TPYOBOI JeATeNILHOCTH B PNICKTPOHHOM BHe». Tpyaosoro koaexca Poccuiickoii Deepaunn n
BenepanbHoro  3akoma or | ampens 1996 r. Ne  27-d3  «O6 MHIIUBHIY IIbHOM
(IepCOHNpUIMPOBAHHOM) yueTe B cucTeme 00513aTETBHOTO MEHCHOHHOTO CTPaxOBaAHMUSI»;
“YCTaHOBIICHUA T1paB 1 00a3aHHOCTeH OBIIecTBa B YacTy (urcaunn u nepenaun s [o/pas/enenue
[Tencuonnoro ®ouna Pd uHGOpMaLK 0 MpHewme, TepeBo e 1 yBonbHennn PaGornukos JIOV:
“YCTAHOBIICHHS  MEXaHH3MOB OTBCTCTBEHHOCTH padothukos JIOV 3a HETIpEe/ICTaBICHE Win
HCCBOCBPEMEHHOE NpescTaRienie B Mopas/enenne Iencuonnoro ®onna PO HHpOpMaMK o
ITpHeMe. MepeBo/e 1 yBOTbHEHUN PaGoTHHKOB JI0Y.

1.3, Hacroswee rnonoxenne BCTYNACT B CHIY B MOMEHT €r0  yTBEepKieHHs MpUKA3OM
saseayomero JIOY u geiictsyer 0eCCPOUHO 10 3aMeHbl HOBBIM JIOKAJIBHBIM TIPABOBBIM AKTOM
AHATOTMYHOIO HA3HAYEHHS!,

1.4, VIsmenenns n nononuenus s HACTOALICE MOAOKEHUE BHOCATCS B COOTBETCTBUHN € OT/C/bHBIMMU
npHKasamu saseayiomero JOY.

1.5. Bee paGoraukn JIOY nomkust Gorrh O3HAKOMJIEHDI ¢ HACTOANNM [OJIO0KEHHEM MO/ JTYHYIO
POCTINCE B JIUCTE O3HAKOMIICHUS.,

2. llepexo1 Ha 31eKTPOHHBIE TPY/JIOBbIE KHHIKKH

2.1. Ilepexon k YJIEKTPOHHOMY  (hopMarty cBeieHumii o TPYAOBOIT AESTENBHOCTH 1S paGOTHIKOB
JIOY. npunsTeix Ha pabory 0 31.12.2020 roxa. ssisercs 100pOBOJIBHBIM H OCYILECTBISETCS
TOTBKO € UX MHCBMEHHOTO COTIACHS, MOAAHHOTO padothuky JIOY, OTBETCTBEHHOIO 3a BejcHie
KapOBOro yuera.

2.2. Jlnst paGoTHUKOB, BICPBBIC NPUHATBIX Ha padoty ¢ 01.01.2021 TO/1a, BEJICHUE ICKTPOHHBIX
PY/IOBEIX KHIDKEK [0 yMOMYAHMIO npu3naetcs B J[OY 00513aTEMLHBIM, [IPH 3TOM JUIS TAKIX
PAGOTHUKOB TPYAOBblE KHUAKKH HA OyMaKHOM HOCHTEle He 3aBoATCS.

2.3. Paboranku JIOY TIPEIOCTABASLIOT B Cpok 110 31 xexabps 2020 roma BIJIIOUHTEBHO JIHLLY,
OTBETCTBCHHOMY 33 BEACHME KaIPOBOTO YHETA. MUChMEHHOE 3QABJICHUE 10 YCTAHOBJIEHHON B
[punoxkennax Ne 1 u Ne 2 k HACTOALICMY NONOKEHHIO QOPME, O BeACHHH TPYLOBOH KHIKKN B
JICKTPOHHOM BUJIC HIIM O COXpaHeHNH GyMarKHOiT TPYIOBON KHUMKKH.

24, Tlpn nosyvennn ot pabdotinkos JIOY sassrenus o BEJICHUM TPYJOBOH KHWKKH B
ICKTPOHHOM  BHJIC, JIMIIO. OTBETCTBEHHOE 3a BejCHMe KaJpoBOro yuera. BHOCUT 3amuch B
TPYAOBYIO KHHIKKY O 110/1au€ paGOTHUKOM TAKOrO 3astBiIeHMs (110 obpasuy B Iputoxkenun Ne 3
HACTOALIEMY [OJI0KCHUIO) M 110 KOHLA paGouero jHs BhiiaeT TPYNOBYIO KHHIKKY Ha OyMaKHOM
HOcHTEIIE PabOTHUKY ¢ COBIIONeH eM HOpAAIKA EpENan TPYIOBOI KHIDKKH, IIPE/YCMOTPEHHOIO
TPY0BBIM 3aKOHOAATENLCTBOM,

[ocne  Beitaun PabOTHUKY —TPYOBOH KHUKKH Ha OYM@KHOM ~HOCHTENe, paboTOAATCh
OCBOOOKIAETCA OT OTBETCTBEHHOCTH 34 ee BE/ICHHE U XpaHeHue,

2.5. Ilpn nonyuennn or pabornukos JIOV 3assienus o COXpPaHEHUH TPYIOBON KHIDKKH Ha
MAKHOM HOCHTEJIC, JIMLO. OTBETCTBEHHOE 34 BeICHHE Ka/pOBOIo yyera, Hapsdy ¢ SJIeKTPOHHOI

U

KHHZKKOM, [POJIO/KAET BHOCHTH CBEICHUS O TPYAOBOH JEATENBHOCTH TAKXKE B OyMaXKHYIO
BEPCHIO.

2.6. Pabotunkam JIOVY. e moxasiim SAABJICHUC O BCACHHH TPYIOBOH KHUKKH B IEKTPOHHOM
BHJIC M 3a5BIICHAC O COXPAHEHHMH TPY10BOI KHIKKH Ha OyMaKHOM HOCHTENE 10 KoHna 2020 roja.

—_——
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BE/I€HHE KaJpOBONO y4YeTa. B CBEJEHMA O TPYAOBOIl JeATETBHOCTH, MpeACTaBIseMble
paloTonareieM, 1Jis XpaHeHNs B HHGOPMALMOHHBIX pecypeax [lencuonnoro dponaa Poccuiickoit
Deaepauun.

3a pabOTHMKOM. BOCIO/Ib30BABIINMCSI CBOMM IIPAaBOM Ha jajibHeliluee BeieHue padoTojaresiem
OyMaKHOHM TPyA0BOH KHMKKH, DTO MPaBO COXPAHAETCS MPH MOCHCAYIOMEM TPYAOYCTPOICTBE K
ApYTHM paboToaaTeNsM.

2.8. PaboThuK. MOJABIIMH TMCBMEHHOE 3afBICHHE O MPOAOILKEHUM BejieHHs paGoTojaTeiem
O¥YMaKHOI TPYIOBOH KHIKKH, UMEET MPABO B MOCEIYIONIEM MOaTh paboTo/aTelI0 THChMEHHOoE
3asB/ICHUE O NIPEIOCTABICHUH €My pabOTO1aTeNIeM CBEACHNUI O TPYIOBOIT JIeATENLHOCTH.

2.9. PabOTHMKH, HE MMEBIIME BO3MOXKHOCTH 110 31 aexabps 2020 roja BKIHOUYMTEILHO MOAATH
paloToNaTello O/IHO M3 MUCLMEHHBIX 3asBJICHMI. BIpaBe cieiath 310 B /000 BpeMms. [10/1aB
paloTOIATETIO COOTBETCTBYIONICE MTCHMEHHOE 3asBICHHE.

K TakuM 1H1aM, B HACTHOCTH. OTHOCSTCS:

-paloTHHKH, KOTOpBIE MO cOCTOSHMIO Ha 31 nexabps 2020 roga He HCIONHSIN CBOM TPYIOBbIE
00A3aHHOCTH M paHee He NOJATN OJIHO U3 MHCHMEHHBIX 3asBICHUIA. HO 3a HHMH B COOTBETCTBHH C
TPYIOBBIM 3aKOHOJATENBCTBOM, HMHBIMA HOPMATHBHBIMU [PABOBBIMH aKTaMH. COJEPIKAIUMI
HOPMbI  TPYJAOBOTO [paBa, JOKAIbHHIMM HOPMATHBHBIMU aKTaMH, TPYMOBBIM JIOTOBOPOM
COXPaHAI0Ch MECTO paGOThl. B TOM UHC/IE HA NEPUOL:

a) BPeMEHHOM HEeTpyA0CnocOoOHOCTH;

0) oTnycka;

B) OTCTpaHeHMsA OT paboTHl B CHy4asX, MpeIycMOTpeHHBIX TpyaoBbIM Koaekcom Poccuiickoit
Deepannn, ApyruMu GeiepatbHbIMU 3aKOHAMH. HHBIMH HOPMATHBHBIMU [PABOBBIMKM aKTAMU
Poccniickoii denepanuu;

-pabOTHUKK, UMEIOIIHE CTaXk pabOThI M0 TPYIOBOMY AOTOBOPY. HO IO COCTOSHMIO Ha 31 nexabps
2020 rojia He COCTOSBLINE B TPYIOBBIX OTHOLICHUSX H 10 YKA3aHHOM J[aThl HE MOAABIINE OAHO H3
MHUCBMEHHBIX 3asIBICHUI.

3. IlepeueHb cBeICHUI, BHOCHMBIX B QJICKTPOHHYIO TPY/IOBYIO KHIKKY

3.1. DAeKTpoHHAs TPYOBas KHIDKKA BKIIOUACT CIICAYIONMI epeteHb CBe/ICHI:
nidopmarus o paboTHHKE;

JaThl IIPUEMA, YBOJIBHEHNUs, [IEPEBO/IA Ha JAPYIYIO paboTy;

MecTo paboThi;

BIL/1 KQJ[POBOIO MEPOTIPUSTHS (IIPUEM, [IEPEBO/I, YBOJIbHEHHE):

— JI0KHOCTB, Mpodecchs, CHeUNaNbHOCTh, KBATHQUKALHS. CTPYKTYPHOE MOApasAcieHne:
BHJL TOpYYaeMoii paboThl:

— OCHOBAHME KaPOBOIO MEPONPHSATHS (1aTa, HOMEP U BH JIOKYMEHTa):

HPUYMHBL TIPEKPALLECHUS TPYIOBOIO 10r0BOPa.

|

4. O6s3aHHOCTH paboToMaTe1st

4.1. Paboroaatenp eKeMeCA4HO, HE MO3aHee 15-ro umcaa CAeAyIOUEro Mecsua. B KOTOPOM
OCYIIECTBICHO KAJAPOBOE MEpONpHsTHE (NMPHEM, MEPeBOj, yBOJIbHEHME). 1100 paboTHUKOM
[101aHO 3asBICHIE 0 BHIGOPE BeJIeHHs CBEICHNMI 0 TPy 10BOit aestenbrocTH, a ¢ 01.01.2021 roja —
He 103/1Hee paboyero JHs, CleIYIOEro 3a JIHeM U3JIaHus JOKYMEHTa, SBJIAIOIIEr0cs OCHOBAHUEM
U IpueMa Ha paboTy WK YBOJIbHEHHUs paboTHUKA, 00s3aH NpeAcTaBisTh B IIeHCHOHHBIH (oML
Poccun cBeACHMSI O TPY/A0BOH JESTENbHOCTH. IIPEIYCMOTPEHHBIE Pa3le/ioM 3 HACTOALIECTO
[Tos10KeHNs. HA OCHOBE KOTOPBIX OyyT GOPMUPOBATBLES HIEKTPOHHBIE TPYI0BbIC KHHIKKH.
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Ilepenavya cBedeHuil pealusyeTcd B paMKax CYHIECTBYIOUEro QopmaTa B3aMMOCHCTBHS
paloTo1aTe s ¢ TepPUTOPHATBHEIM 0/Ipa3 e IeHIeM IIEHCHOHHOTO GoH A,

4.3. Pabotozares 0043aH  03HAKOMUTH KayKA0TO pabOTHUKA 10/ JIMYHYIO POCIUCH ¢ HACTOSLINM
[OJ10KEHHEM.  Pa3bsACHMB  pa0OTHMKAM M3MEHEHHMS B TPYJAOBOM  3aKOHOJAATENbCTBE 110
GOpMHPOBAHHIO CBEJIGHHH O TPYAOBOH AEATENBHOCTH B 3JCKTPOHHOM BHJE, @ TAKKE O MpaBe
pabOTHHKA c/Ie1aTh BBIOOP. M0JaB INHCBMEHHO OJHO M3 3asBIACHHI O COXpaHeHuM OyMakHON
TPY/10BOH KHIKKH WITH O BEJICHHH TPY/10BOM KHIKKH B YIEKTPOHHOM BHIE.

4.4 B cayuae BbigBienus pabOTHUKOM HEBEPHOM WM HEMOIHON HH(OPMALMK B IEKTPOHHOMN
TPy 10BOH KHUKKE, pabOTOATENb 110 MHCHMEHHOMY 3asBICHHUIO pa0OTHHKA 00S3aH HCIIPABUTE WK
JOMOJIHHTE  CBEJICHUS O TPYAOBOHW [JEATENBHOCTH M IPEACTAaBUTh WX /UL XpaHEHUs B
usdOpMaLMOHHLIX pecypceax [Tencuonnoro donza Poccun.

4.5, PaGoTHIKaM, Ha KOTOPBIX HE BeJeTCs TPyHoBas KHIKKa Ha Gymare. pabotonatens oba3an
NPEI0CTaBUTL CBE/ICHUS O TPYAOBOH JEATENBHOCTH 3a NMepuoi paboThl Y JaHHOTO pabotoaaress
Croco0oM. YKa3aHHbIM B 3asBieHdd paGoTHUKA (Ha OYMaKHOM HOCHTENE WIM B HJIEKTPOHHOM
BILIe. T10/INMCANHBIE YCHIEHHON KBaTNDUIMPOBAHHON JIEKTPOHHON MOANNCHIO (MPU ee HATHUNH
y paboToaaress):

-8 11€PHO/1 pabOThI HE M03/1HEE TPEX PabOUMX AHEH CO JIHS [10/[a4H STOT0 3asBICHMUS;

-1IpH YBOJIbHCHUH B [ICHb IIPEKPALLEHUS TPYI0BOro jorosopa. Takoe 3assienne paGOTHHK MOKET
no1ath Ha Oymare WM B JMEKTPOHHOM BHJIE, HAMPABUB €rO MO AAPEeCy dJIEKTPOHHOM MOUTHI
padoTtoaarens kol. mbdou@yandex.ru

B ciyyae ecim B JIeHb TNPEKpaIleHusi TPYAOBOTO JOroBOpa pabOTHHKY HEBO3MOIKHO BHIIATH
CBEJICHHS O TPYIOBOH NEATEILHOCTH Y JaHHOTO paboToAATENs B CBA3M C OTCYTCTBHEM pabOTHHKA
1100 €ro 0TKa30M 0T MX NojlyueHus, paboToaaTens 0053aH HAPaBUTh PabOTHUKY TAKHE CBEACHHS
Ha OyMa)KHOM HOCHTEJI€ [0 [I0YTE 3aKa3HBIM IHCHMOM C YBEAOMJICHUEM.

5. OTBeTCTBEHHOCTD paboToaTess

5.1. PaGoTonarenp HeceT MPeayCMOTPEHHYIO 3aKOHOIATEIbCTBOM OTBETCTBEHHOCTh!

-3a 3a[epXKKy N0 CBOCH BHMHE BBLIAYM TPYAOBOW KHIDKKM WM NPEJOCTABICHHUS CBEACHUI O
TPY/10BO# JIEATELHOCTH MPH YBOIbHEHHH PabOTHHKA;

-3a2 BHECEHME B CBEJEHMS O TPYJAOBOW AeATEIBHOCTH HEMPaBHILHONW WM HE COOTBETCTBYIONIEH
3aKOHOATENILCTBY GOPMYIHPOBKH PHUMHBI YBOJIbHEHUS paBOTHHKA:

-3 HENpEe/CTAaBICHWE B YCTAHOBJICHHBLIM CPOK JIMOO INPEICTABICHHE HEMONHBIX U (M)
HEI0OCTOBEPHBIX CBEIEHHH O TPYAO0BOH JeSATENbHOCTH B TeppUTOpHUaibHbIA opran [leHcuonHoro
donna.
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3ASBJIEHUE
0 BEJICHUH HJIEKTPOHHON TPY10BOM KHIIKKH

ITpouy B AajnbHelIIeM, ¢ MOMEHTA M01a41 HACTOSIIIETO 3asBICHNUS, OCYIIECCTBIATH BEACHUE
MOei TPY/10BOM KHUAKKH B ICKTPOHHOM BHJIE.

(noarmcen) d.1.0.

PACITMCKA
Tpy10BYIO KHMAKKY Ha OyMaKHOM HOCHTEJNIE MOTyHMI (). NPETEH3MI 110 0GOPMICHHIO 3amiceii B
TPYI0BYIO KHIDKKY K pabOTOATENO HE UMEIO.

» 202 rojia
(noamnuck paboTHUKA) O.1.0.
3asBICHUE OT
MOIVYEHO « » 2020r.

(IIOAIKCH, JOJKHOCTB, PaclIN(pPOBKA MOMINCH JIMNA, OTBETCTBEHHOIO 3a BEeICHHE KalpOBOIO
vuera)




